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Social distancing is important, especially at work.
Be sure to stay 6 feet apart from your co-workers
and customers. Try to discourage staff from
sharing work tools such as phones, desks, and
ideally, offices. If work tools have to be shared,
make sure there is a steady supply of disinfecting
wipes for staff to properly wipe down the items
immediately after use. 

KEEP 6 FEET APART FROM OTHERS

When communicating with customers and staff, you should
always have a face mask or cloth face covering on that
properly covers your mouth and nose. If you share an office,
you should always have your mask on. If you have your own
office, you do not need to wear a mask while alone. Just be
sure to put it on when other people enter your office as a
courtesy to others and for your own protection.

WEAR A FACE MASK

TIPS FOR SOCIAL DISTANCING AT WORK

It is perfectly normal for us to want to reach for a
handshake or even a hug when we reunite with our
co-workers. For everyone's safety (including your
own) skip the handshake and greet with a hand
wave or head nod.

SKIP THE HANDSHAKES

Thoroughly cleaning and disinfecting all frequently
touched surfaces (like door handles) is vital during
these times. Encourage all staff to create a routine
of cleaning and disinfecting these areas as often as
possible. If possible, latch doors open so customers
and staff can safely enter and leave without
touching a door handle or place tissue paper and
trash bins by doors for guests and staff to utilize as
they come and go if the doors must remain closed.

DISINFECT, DISINFECT, DISINFECT!

You've heard this over and over again: wash your hands!
Wash your hands often while at work especially before and
after you use the restroom. Keep hand sanitizer easily and
readily available to all staff and customers, especially for
times when hand-washing isn't an option. Scrub your hands
with soap and water for no less than 20 seconds to get rid of
those pesky germs. Try your best to avoid touching your face.

WASH YOUR HANDS OFTEN

For times when a conference call or Zoom meeting just won't
work, in-person meetings should be limited to no more than 10
people and everyone should be placed 6 feet apart from one
another. Masks should be worn at all times during group
meetings.

KEEP MEETINGS SMALL


